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SALAZAR LITERACY INITIATIVE

2010 / 2011 APPLICATION FOR FUNDING
Completed proposals must be postmarked the last business day of March in 2010 and 2011. Please include all requested information in your application and submit one copy to: 
The Jefferson Foundation, attn: Grants

809 Quail St., Building #1

Lakewood, CO  80215
In addition, email a Word-compatible or PDF copy of the Summary Sheet, Proposal Narrative and Program / Project Budget to grants@jeffersonfoundation.org by 5 p.m. on the deadline. Submit each of the following in the order indicated below. This checklist is provided for applicants’ convenience to ensure a complete proposal but should not be submitted with the proposal. 

(
COVER LETTER (one page): Include the amount and purpose of the grant request and a brief description of how the request fits with The Jefferson Foundation Salazar Literacy Initiative’s priorities of closing literacy achievement gaps. If the applicant is a Jeffco school or department, the letter must be signed by the school principal or department director. If the applicant is a community-based organization, the letter must be signed by the chief executive.

(
APPLICATION SUMMARY (one page): Use the template provided.

(
PROPOSAL NARRATIVE (three pages): Please respond to all narrative questions and limit total Proposal Narrative to no more than three pages. Use 12-point font with one-inch margins on one-sided white paper. Include the heading for each Narrative question; it is not necessary to repeat the text of the questions. Handwritten or double-sided applications will not be accepted. 
1.
Statement of Need and Population Served: Discuss the community issue or opportunity your program or project will address. Include data relevant to the population you will serve, including indicators that show the literacy achievement gap you will address.
2. 
Program / Project Description: Provide a description of the program or project, including goals and objectives, specific activities, and a timeline. Explain how your program or project will close the identified literacy achievement gap among the population you will serve. Identify and describe the qualifications for key staff on the program or project. Describe significant collaborations.
3.
Evaluation: Describe how you will measure impact. Identify the data to be collected, how data will be analyzed and who will be responsible for evaluation. (Note: All grantees must submit a grant evaluation report at the close of the grant period.) Summarize any previous evaluation results. Describe how you will share what you learn.
4.
Optional: Include here vital information about the program or project not captured elsewhere in your application. (Note: Optional information must be contained within the Proposal Narrative page limit. Movies, pictures or brochures mailed separately will not be reviewed or returned.)
(
ATTACHMENTS (no page limit): Please include all the following attachments in order.
1. Program or project budget, with income and expenses (all applicants; use the template provided) AND organization budget (non-Jeffco Public Schools applicants only).
2. List of board of directors members with community affiliations and the anti-discrimination statement adopted by the board of directors (non-Jeffco Public Schools applicants only)
3. Proof of IRS federal tax-exempt status (non-Jeffco Public Schools applicants only)

THE JEFFERSON FOUNDATION (TJF) 
SALAZAR LITERACY INITIATIVE APPLICATION SUMMARY
Organization or School/Department Name: ___________________________________________
Address (include city, state and zip): _________________________________________________
Website: ________________________________________ Phone: ________________________
Executive director / principal: ______________________________________________________
Phone: ___________________________  Email: ______________________________________
Contact person’s name and title (if different from above): _________________________________
Phone: ___________________________  Email: ______________________________________

Have you ever received a TJF grant?  ______ If yes: Year: ______  Amount Received: $_________ 


If yes, what was the program? __________________________________________
Amount of 2009-2010 request $_______  Program or project title: __________________________ 

School(s) served by this project: ____________________________________________________
Number of students, teachers, families, etc. to be served: _________________________________
Program or project start and end dates: _______________________ to _____________________ 

How does the District support the program or project (staff, equipment, etc.)? ________________
______________________________________________________________________________ 
Will the District be asked to continue the program or project after TJF funding ends? ___________
If yes, what is the District’s proposed financial responsibility? ______________________________
______________________________________________________________________________
When would be the best time to schedule a site visit? ____________________________________ 

How will you publicly recognize the TJF grant? ________________________________________
______________________________________________________________________________

May The Jefferson Foundation use program or project photos or testimonials in press releases or on The Jefferson Foundation website and promotional materials? _____________________________

The Jefferson Foundation is committed to upholding and supporting Jeffco Public Schools Strategic Plan and � HYPERLINK "http://jeffcodir.jeffco.k12.co.us/board/policies/ac.html" �Board of Education Unlawful Discrimination/Equal Opportunity Policy. The Jefferson Foundation will only provide grants and fund projects �that assure that no otherwise qualified person  be excluded from participation in, be denied the benefits of, or be subjected to unlawful discrimination on the basis of ethnicity or race, color, religion, national origin, ancestry, sex, sexual orientation, sexual expression, age, or disability.
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